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ITosioxenne
00 00paboTKe MEpPCOHAJbHBIX JAHHBIX paGOTHHUKOB H 00y4aIOIIHXCS
MYHHIHNAJBHOT0 Ka3eHHOro 00pa3oBaTeIbHOr0 Y IpeKICHHs
«Cpennsisi 061meoGpasoBaTebHas mKoaa Ne 3»

CeJILCKOI'0 IMoCeJICHUSI Maika

1. OO0mue MOJI0KEHUSI.
1.1 Hacrosmee IlonoxeHne 06 00paboTKe IEPCOHANBHBIX MaHHBIX (mamee —
[TonoxeHre) MyHHUIMIATBHOTO Ka3eHHOI'0 00111e00pa30BaTEIbHOIO  YIPEXKIACHUS
«Cpenmss obmeobpaszoBaTenbHas mKona Ne 3» ceabcKoro rmocenenus Manka (nanee —
VupexaeHusl) pa3padoTaHO B COOTBETCTBHU C TpymoBbIM KozekcoM Poccuiickont
®enepamyy, DenepalbHBIM 3aKOHOM OT 29 mexaGps 2012r. Ne 273 — @3 «O6

“obpasoBarmu B Poccuiickoit denepaumy», GefeparbHbIM 3aKOHOM 0T 27 wrons 2006r.

Ne 152 — @3 «O flepcOHANbHBIX JaHHBIX», DefepalbHbIM 32KOHOM OT 30 mexaOps
2020r. Ne 519 — ®3 «O BHeceHmM wu3MeHeHud B DeepalbHBIl 3aKOH «O
epCOHANBHBIX  JIaHHBIX», [IpaBunamyi BHYTPEHHETO  TPYHOBOTO  paclopiika
YupexneHus.

1.2 Lens paspabotku Ilomoxenuss —  OIpeneneHHe  IOpAZKa 06paboTKHu
IIepPCOHATBHBIX JAHHBIX PAOOTHUKOB ¥ 00yYarOIIMXCs V4pexneHust 1 MHBIX CyOBEKTOB
TIepCOHANBHBIX JAHHBIX, NEPCOHANBHBIC JAHHBIC, KOTOPBIX IOAJICKAT o0paboTke, Ha
OCHOBAHUY TIOTHOMOUHH OIepaTopa; obecedeHne 3alUTEl IIPaB 1 CBOOO UeoBeKa 1
pakIaHKHA, B TOM 4HCIe PaBOTHHUKA U 00yUaroIIerocs Vupexaenus, Ipu 06padboTke
UX TepCOHANBHBIX JaHHBIX; 3alllATHl NIpaB Ha HEMPUKOCHOBEHHOCTH YACTHOU JKM3HH,
JIMYHYIO ¥ CeMEWHYIO TaifHy, a TaKKe yCTAHOBICHHME OTBETCTBEHHOCTH MOIDKHOCTHBIX
JIAL, WMEIOIMX JOCTYI K II€PCOHAIBHBIM JaHHBIM 32 HEBBINOJIHCHUE TpeGoBaHUI
HOPM, PEryIupyOIIIX 00paboTKy 1 3AIATY IEPCOHATBHBIX JAHHBIX.

1.3  Tlopsimox BBOAA B AEWCTBUE X H3MECHEHH TlonmoxxeHus.

1.3.1. Hacrosmee Tonosxenue BCTyIlaeT B CHJIYy C MOMEHTa €ro yTBEPKICHUS
[MpEeKTOpoM YUpexieHHs M JeHCTByeT OecCpouHO, IO 3aMeHBI €ro HOBBIM
[TonoxxeHueM.

1.3.2. Bee m3merenyst B I10M0KEHNN BHOCSTCSA IPUKA30M IUPEKTOpa Y Ipex ACHI.

1.4. Bce paGoTHEKM YUpEXKIEHHS NOKHBI OBITH O3HAKOMIIEHBl C HACTOALIMM
[TonmoxeHreM MO JINYHYIO POCIIHUCE.

v




1.5. Pesxum KOH(UIEHINATBHOCTH NEPCOHABHBIX JAHHBIX CHUMAETCS B CIy4asX UX
00€3JIMYMBaHUSA U 110 UCTEUEHHUH 75 JIET CPOKA UX XPAHEHHS.

2. OCHOBHBIE OHSATHA.

Jna neneit Hacrosero [lomoxeHns UCIONb3YIOTCS CIEAYIOIIUE IOHATUSA
2.1. Oneparop mepcoHAJBLHBIX JAHHBIX (Jajiee - ONEpPaTOp) - TOCYIAPCTBEHHBIN
oprad, MYHUIUOAIbHBIA  OpraH, IOpUAMYECKOe WM  (PU3MyYeckoe  JUIO,
OpraHu3yloue M (Wjau) OCYIIECTBISAIOMME OOpadOTKy NEepCOHANBHBIX JAaHHBIX, a
TaK)K€ ONpeNeNsIolIUe LeIM U COAEep)KaHhe OO0pabOTKH MEePCOHANBHBIX JaHHBIX. B
pamkax  Hacrosimiero  llojmokeHust — omepatopoM — SBJSETCS  MYHHMIIMMNAIbHOE
Ka3eHHoe obuieo0pa3oBaTesnibHOEe  yupexkaeHue «Cpeansis o0uieoOpa3oBaTenbHas
mkosia Ne3 c.n. Masnka» 30J1bCKOro MyHUITUIAIBHOTO paiioHa.
2.2. IlepcoHanbHble JaHHbIe - J00as  wuwHGOpMAIMsA, OTHOCAIIAsICA K
ONpEJICICHHOMY WJIM  OINpeAeNsieMOMY Ha OCHOBAHMM TakoW  HHQpOpManuu
¢uznueckoMy JHIy (CYOBEKTYy TEpCOHAJIbHBIX JaHHBIX), B TOM YHUCJIE €ro
dbamuus, UMs, OTYECTBO, TOJl, MECSI, JaTa U MECTO POXKIEHUS, aJpec, ceMeiHoe,
COLIMAJIbHOE, UMYIIECTBEHHOE TMOJOXKEeHHe, oOpa3oBaHue, mpodeccusi, HAOXOJbI,
apyrast tHpopMaius o GU3NIECKOM JIULIE.
2.3. Cy0beKT - CyObeKT MepCOHATbHBIX JIAHHBIX.

2.4. PaGoTHumk - ¢Qu3MUecKkoe IHIO, COCTOSIIEe B TPYIOBBIX OTHOIICHUSAX C
OIIepaTopoM.
2.5. OOyuawmmuiicsi — ¢Qu3uUeckoe JHIIO, OCBaWBaKINee O00paA30BATEIHLHYIO
porpammy.
2.6. OO0paGoTka mNepPCOHAJBHBLIX JAaHHBIX - JICWCTBUSA  (omepamuu) ¢

NEePCOHAIPHBIMU ~ JTAHHBIMH, BKJIIOYas CcOOp, CHCTEMAaTH3allii0, HAaKOIUICHHE,
XpaHEHHe, YTOYHEHHUE (oOHOBIICHHE, HM3MEHEHUE), HCITOJIL30BaHUE,
pacripocTpaHeHue (B TOM 4UHcle Tiepenady), oOe3TuYuBaHHe, OJOKHPOBAHHE,
YHUYTOXKECHUE MEPCOHAITBHBIX JTAHHBIX.

2.7. PacnpocTpaHeHHe NEPCOHAJBHBIX JAHHBIX - JICHCTBUS, HaIpaBICHHBIC Ha
nepenady IEpPCOHANBHBIX  JIAHHBIX  OMNpENEICHHOMY  Kpyry Jui  (mepeaaya
MEPCOHAIBHBIX JIaHHBIX) WM Ha O3HAKOMJICHHME C TMEePCOHAJIBHBIMU JAHHBIMU
HEOTPAaHWYCHHOTO Kpyra JIMI, B TOM 4YHcle OOHApOJOBaHWE IEPCOHATBHBIX
JAHHBIX B CpEJICTBaX MaccoBOM HWHGOpPMAIMM, pa3MelieHue B HWH()OPMAIMOHHO-
TEJICKOMMYHHKAIIMOHHBIX CETSIX WJIM NPEIOCTaBICHUE J0CTyNa K MEPCOHAIBHBIM
JTAHHBIM KaKUM-JIH00 MHBIM CIIOCOOOM.

2.8. MHMcnoab30BaHHe NEPCOHAJBbHBIX JAHHBIX - JeHCTBHS (OIepanuu) ¢
MEPCOHAIBHBIMU  JIaHHBIMH, COBEPIIAEMBIC  OINEPATOPOM B  LEJISAX  NPUHITUS
pELIEHU WU COBEPIICHUS HMHBIX JICUCTBUN, TOPOXKIAIOIINX HOPUIAYECCKUE
MOCTIC/ICTBUS B OTHOIICHUM CYOBEKTa TNEPCOHAIBHBIX JAaHHBIX WA APYTHUX JIMI]



MO0 MHBIM 00pa3oM 3aTparMBalOIIMX MpaBa U CBOOONBI CYOBEKTa MEPCOHAIBHBIX
JAHHBIX WIHA IPYTUX JIUL.

2.9. BiokupoBaHMe NEPCOHAJBHBIX JAaHHBIX - BPEMEHHOE IpeKpalleHue coopa,
CUCTEMAaTH3allu{, HAKOIUIEHUs, HCIOJIb30BaHUs, PACHPOCTPAHEHUS MEPCOHATBHBIX
JaHHBIX, B TOM YHUCJIE UX NIEpelayu.

2.10. YHu4YTOKeHHEe TMePCOHAJbHBIX JAHHBIX - JIEUCTBUS, B pPE3yJbTaTe€ KOTOPBIX
HEBO3MOXHO BOCCTaHOBUTh coJiepKaHHue EePCOHATBHBIX TaHHBIX B
MH(OPMAIIMOHHONW CHCTEME NEPCOHAJBHBIX JaHHBIX WM B pE3yJbTaTe KOTOPBIX
YHUUTOXXAIOTCSA MaTepUaibHble HOCUTENIN EPCOHAIBHBIX JTAHHBIX.

2.11. K nepcoHaIbHBIM JAHHBIM OTHOCHATCS:
2.11.1. Cgepnenus, cojaepkalluecss B OCHOBHOM JIOKYMEHTE, YJIOCTOBEPSIOIIEM
JUYHOCTh CyOBEKTA.
2.11.2. HWudopmanus, coxaepxamascsi B  TPYJOBOM  KHIDKKE  paOOTHHUKA.
2.11.3. Nudopmarus, cozepxKanascs B CTpPaxoBOM CBUJICTEIILCTBE
rOCYJapCTBEHHOT'O0 TICHCUOHHOTO CTPAaXOBAHMUSI.
2.11.4. Caenenusi, cojaepxamuecss B  JOKYMEHTaX BOMHCKOTO  ydeTa JJIs
BOCHHOOOSI3aHHBIX W JIMI[, TMOJJIeKAIIUX TNPHU3bIBY HAa BOEHHYIO  CIYXOY.
2.11.5. Csenenuss o0 o0pa3oBaHWM, KBaIU(UKAIWKA WIM HAJIUYUU CIEIHATBHBIX
3HAHWM WU TIOJITOTOBKH.
2.11.6. CseneHus, cojepkamuecs B CBHJIETEIBCTBE O IIOCTAHOBKE Ha yYeT
¢u3nueckoro M@ B HAJIOMOBOM Oprane Ha Tepputopuu Poccuiickoit denepanmi.
2.11.7. CBenenus 0 CEMEMHOM MMOJIOKEHNU U paboTHHKA.
2.11.8. Hudopmanus MEIMIMHCKOTO XapakTepa, B CIydasxX, IPeTyCMOTPEHHBIX
3aKOHOJJATEIbCTBOM.
2.11.9. CBenenus o 3apaboTHOI miIaTe pabOTHUKA.
2.11.10. CBenenusa o conMaabHbBIX JIBIOTaX.
2.11.11. Cenenus o Hanmu4uuu (OTCYTCTBUH ) CYIUMOCTH.
2.11.12. CBeaeHus 0 HAJIWMYHMHM JIETEH W WKIWBECHIIEB, O MeCTE€ pPabOTHl WM y4eObl
YJICHOB CEMBHU.
2.11.13. ConepxaHue TPYI0BOTO JIOTOBOPA.
2.11.14.]lanHble TUYHOM KapTO4KHU 10 Gpopme T-2.
2.11.15. ®otorpadwus.
2.11.16. ConepxaHue TPHUKA30B [0 JUYHOMY COCTaBy: JIaHHBIE O TIpHEME,
MepeBOJIax, YBOJIbHEHUHU.
2.11.17. OcHOBaHUS K TIPUKA3aM I10 JIMYHOMY COCTaBY;
2.11.18. JlokymeHTHI, cojepkanue WH()OPMAIUIO IO TMOBBIIMICHUIO KBATH(DUKAIIAN
U TEpernoJroTOBKE COTPYIHHMKA, €ro arrecranus, CclIy:KeOHOe pacclie/loBaHHeE.
2.11.19. CsemeHuss O HarpaxiacHUM TOCYIapCTBEHHBIMH Harpagamu Poccuiickoin
denepanuy, TPUCBOCHUM TOYETHBIX, BOWMHCKHX W  CHCIHAIBHBIX  3BaHUHU.
2.11.20.JIo0KyMEHTBI, COACp)KaIlle CBEJACHUSA, HEOOXOJHMMBIC IS IPEIOCTABICHUS



PaboTHuky rapaHTUuu u KOMIICHCAII1H, YCTaHOBJIEHHBIX JNEUCTBYIOLIUM
3aKOHO/JATEILCTBOM (JJOKYMEHTBI O COCTaBE€ CEMbU, O COCTOSIHUM 3J0POBbS UJICHOB
CEMbH, 0 OEPEMEHHOCTH PAOOTHUIIBI, O BO3PACTE MAJIOJIETHUX JAETEH, O IOHOPCTBE
U T.IL.).
2.11.21. K nepcoHaJIbHBIM JaHHBIM OOYYAIOMIMXCA, MOJIY4aeMbIM YUPEXKICHUEM U
MOJICIKAIIUM XPAaHCHUIO B YUPEXKACHUU B MOPSAIKE, MPETYCMOTPEHHOM JIEUCTBYIOUUM
3aKOHO/ATEILCTBOM W HacTosmuM [lojoxkeHueM, OTHOCSTCS CIEAyIOLIUe CBEIACHUS,
coJieprKallecs B TMYHBIX JeaX 00yUdarommuxcs:

— JIOKYMEHTBI, YAOCTOBEPSIONINE JIMYHOCTh OOydaromnierocst (CBUIETEIBLCTBO O
POXKJICHUH WK MacIopT);

— JTOKYMEHTBI O MECTE TIPOKUBAHUS,

— HOKYMCHTHI O IIOJYYCHUU O6p330BaHI/I$I, H€O6XOIII/IMOI‘O IJIA TIOCTYIUJICHUS B
COOTBGTCTBYIO]_HI/Iﬁ KJIaCC (J'II/I‘IHOG ACJI10, TabeJIb OT TeKymeﬁ YCIIeBacMOCTHU U T.H.);

3. O0padoTKa NEepCOHATBHBIX JAHHBIX

3.1. O6mue TpedoBaHUA NPU 00pPadOTKe NMEPCOHATBHBIX TaHHbBIX.
B mensx obGecnedyenuss mpaB W cBOOOJ ueloBEeKa W TpaxkaaHWHA MpU 0O0pabOTKe
NEPCOHAIBHBIX JJAHHBIX 00s3aHbI COOJIIOIATHCS CIASAYIONTUE TPEOOBAHUS
3.1.1. O6paboTka MEPCOHAIBHBIX JTAHHBIX MOKET OCYIIECTBIISITHCS
UCKIIIOYUTENBHO B 1eNsax oOecrneueHusi coomonenus Konctutynuu Poccuiickoi
@denepanivy, 3aKOHOB W MHBIX HOPMATHUBHBIX MpPaBOBBIX akToB P® | copmelicTBus
CyOBeKTaM TIEPCOHAJBHBIX JAHHBIX B  TPYIOYCTPOMCTBE, MPOJBMKEHUU TIO
cinyx0e, OOydYeHHMHM, KOHTPOJISI KOJMYECTBA M KauyecTBa BBIMOJIHIEMON paboTHI,
obecricueHUsT JTUYHOM O€30MacHOCTH CyOBEKTa TEPCOHANBHBIX JaHHBIX W WICHOB
€ro CeMbH, a TaKkKe B IEeIsIX OOeCleYeHUs COXPAHHOCTH MPUHAIICKAIIETO €My
UMYIIECTBA U UMYIIIECTBA OlepaTopa.
3.1.2. TlepconanbpHbie AaHHBIE HE MOTYT OBITh HCIIOJNIB30BAHBI B LENSAX MPUUMHEHUS
UMYIIECTBEHHOTO0 W/WIU MOpPAJIbHOTO Bpela Tpa)kaaHaMm, 3aTPyIHEHUS peanu3aluu
mpaB u cBoOoA rpaxknan Poccuiickoit denepanuu.
3.1.3. Ilpm nOpuHATAM  pEUICHWM, 3aTparuBalOIIUX  HHTEPECHl  CyOBEKTa
MEPCOHAIBHBIX  JAHHBIX, HEIb35 OCHOBBIBATHCS HA IEPCOHAJIBHBIX JAHHBIX,
MOJIYYCHHBIX HCKIIOYUTEIBRHO B PE3yJlbTaTeé WX aBTOMATHU3UPOBAHHOW 00pabOTKH
WJIU DJIEKTPOHHOTO MOTYYEHUS.
3.1.4. PaOGOTHHKM WM WX 3aKOHHbBIE MPEICTABUTENIH JOJKHBI OBITh O3HAKOMJICHBI
MoJ  pacmucKy C JOKyYMEHTaMH OMEepaTopa, YCTAaHABIMBAIOIIMMHU  MOPSIIOK
00pabOTKH TEPCOHATBHBIX MaHHBIX CYOBEKTOB, a TaKKe WX IpaBa W OOS3aHHOCTU
B 3TOH 00JIaCTH.
3.1.5. CyObeKkTbl NMEPCOHAIBHBIX JaHHBIX, HE SBJSAIONIHMECS PaOOTHUKAMU, WM HX
3aKOHHBIE  MPEJACTABUTENM  HMEIOT MPaBO  O3HAKOMUTHCS C  JIOKYMEHTaMu



oreparopa, yCTAHABIMBAIOLIMMU TMOPSAOK OOpabOTKH MEPCOHANbHBIX JIAHHBIX
CyOBEKTOB, a TAKXKE UX MpaBa U 00S3aHHOCTHU B 3TOM 00JIACTH.
3.1.6. CyOBbeKThl NEpCOHANBHBIX JAHHBIX HE JOJKHBI OTKA3bIBATHCSA OT CBOUX IPaB
Ha COXpPaHEHUE U 3alUTy TalHBI.
3.1.7. OOpaboTka NEPCOHATIBHBIX JAHHBIX CYOBEKTOB OCYLIECTBISETCS B CTPOrOM
COOTBETCTBHH CO CPOKAMHU, OIPEAEIICHHBIMU JIEUCTBYIOIUM 3aKOHOIaTEIBCTBOM.

3.2. Tlony4yeHue MepCcOHAIbHBIX JAHHBIX.
3.2.1. Bce nmnepcoHanbHbBIE JaHHBIE CJHEAYET IIOJNY4YaTh HEMOCPEACTBEHHO OT
CyOBbeKTa MepCOHaNbHBIX JaHHBIX. CyOBEKT CcamMOCTOSTENbHO MPUHUMAET PpEIICHUE
O MPEeJO0CTaBIEHNN CBOMX MEPCOHATBHBIX JAHHBIX U 1a€T MUCbMEHHOE COrjlacue Ha
ux 00paboOTKy OmepaTopom.
3.2.2. B cayyae HeneecrnocoOHOCTHM JUOO  HECOBEpPUICHHOJETUS  CyOBbeKTa
NEPCOHATBHBIX JaHHBIX BCE IMEPCOHANbHbIE CYOBEKTa CleAyeT MoJIydaTb OT €ro
3aKOHHBIX MpeICTaBUTEIICH. 3aKOHHBIN IpeICTaBUTENb CaMOCTOSTEIIBHO
OPUHUMAET pElIeHHEe O MPEJOCTABICHUH  IEPCOHAIBHBIX  JAHHBIX  CBOEro
MOJIONIEYHOT0 U JJAeT MMChbMEHHOE COrIache Ha UX 00paboTKy OMepaTopoM.
3.2.3. IlucebmenHoe corjacue He TpeOyeTcs, eciu o00paboTka NEepPCOHATbHBIX
JAHHBIX OCYIIECTBJISIETCS B 1LENAX UCIOJHEHHUS JOroBOpa, OJIHOM U3 CTOPOH
KOTOPOTO SIBIISIETCS CYOBEKT MePCOHANbHBIX JTAHHBIX.
3.2.4. Cornacue Ha 00paOOTKYy TMEpPCOHAIBHBIX JTAHHBIX MOXET OBITh OTO3BaHO
CyOBEKTOM TMEpCOHANBHBIX MJaHHBIX. B ciydasx, yka3aHHbIX B nyHKTe 3.2.2
Hactosmiero  [lonmoxkeHus,  corjacueé  MOXET  OBITb  OTO3BAaHO  3aKOHHBIM
IpeJICTaBUTENIEM CyOBEKTa MePCOHAIBHBIX TaAHHBIX.
3.2.5. B cuy4asx, korga omnepaTtop MOXKET MOJYy4YUTh HEOOXOIUMBIE TMEPCOHAIbHBIC
JaHHBIE CYOBEKTAa TOJBKO y TPEThEH CTOPOHBI, CYOBEKT MOKEH OBITh YBEIOMJICH
00 9TOM 3apaHee W OT HEro JOJKHO OBbITh TOJYYeHO NHUChbMEHHOE coriacue. B
yYBEJIOMJICHUU OIepatop 00sM3aH COOOMHUTh O IEAX, CIocobaXx M HCTOYHUKAX
MOJIYYeHUS TIEPCOHANBHBIX JAaHHBIX, a TakkKe O XapakTepe MOAJIeKAIUX
MOJIYYEHUIO TEpPCOHAJbHBIX JAHHBIX W  BO3MOXHBIX TIOCIEICTBUSX  OTKa3a
cyOBeKTa JaTh MUCBMEHHOE coryacue Ha ux mnoaydenue. Coriacue odopmisieTcss B
MUCBMEHHON (opMe B JABYX DJK3EMIUIAPAX, OJAWH U3 KOTOPBHIX MPETOCTABISIETCS
CyOBEKTY, BTOPOI XpaHUTCS y oneparopa.
3.2.6. 3anpemaercs moiiydath U 00padaThIBaTh MEPCOHANBHBIC JaHHBIE CYOBEKTa O
€ro MOJUTUYECKHUX, PEIUTHO3HBIX U UHBIX YOSXKICHUSAX U YACTHOM KU3HHU.
3.2.7. 3anpemaercs moiiydath U 00padaThIBaTh MEPCOHANBHBIC JaHHBIE CYOBEKTa O
€ro WIEHCTBE B  OOIIECTBEHHBIX OOBEOUHEHHMSIX WJIM €ro MpoQCOIO3HOU
NESTENBbHOCTH, 33 HCKIIOYCHHEM CIIy4aeB, NPEIyCMOTPEHHBIX (enepanbHbIMH
3aKOHAMHU.
3.2.8. B cnydasx, HENOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIAOBBIX
OTHOIICHUH, B COOTBETCTBUM cO cratbed 24 KoHctutyumm Pocculickoi



®denepanuu  oneparop BOpaBe NodydyaTh W o0OpabaTbiBaTh JaHHbIE O YacTHOMU
KU3HU CyOBEKTa TOJIBKO C €ro MUChbMEHHOT'O COTJIacusl.

3.3. XpaHeHue NepCOHAJbHBIX JaAHHbIX.
3.3.1. XpaHeHue€ MEepPCOHANBHBIX JAaHHBIX CYOBEKTOB OCYIIECTBISETCS KaJapOBOU
CITy»00# Ha OyMakKHBIX U AJEKTPOHHBIX HOCUTEJISIX C OTPAHUYEHHBIM JJOCTYIIOM.
3.3.2. Jluuynele Jnenma XpaHATCS B OyMaXHOM BujJe B mnamnkax. Jluuneie nena
XpaHITCS B CHEIUAIbHO OTBEJACHHOW CEeKIMU ceida, 00ecreynBaIOIIero 3alluTy
OT HECaHKIMOHWPOBAHHOTO JOCTyma. B mpoliecce XpaHeHUss MNEPCOHAIBHBIX
PabOTHUKOB U O0y4YarOIIUXCS Y UpEKACHUS JOJKHBI 00€CTIeYBATHCS:
- TpeOOBaHUS HOPMATHUBHBIX JOKYMEHTOB, YCTAHABJIMBAIOIIMX TMpaBWiIa XpPaHCHUS
KOH(UACHITMATBHBIX CBEICHUN;
- COXPaHHOCTh MMEIOIIUXCS JJAHHBIX, OTPAHUYEHUE JIOCTyNa K HUM, B COOTBETCTBUU C
3akoHOAaTeNbCTBOM Poccuiickon denepanuu u HactosmuM [lonoxennem;
- KOHTPOJIb 32 JJOCTOBEPHOCTHIO U TMOJIHOTOW MEPCOHANIBHBIX JAHHBIX, UX PETYJISPHOE
OOHOBJICHHE Y BHECEHHE TI0 MEPE HEOOXOIMMOCTH COOTBETCTBYIOIIUX H3MECHEHUH.
3.3.3. OTBETCTBEHHBIM 3a OPTaHM3AlUI0 W OCYIIECTBICHUE XpaHEHHUS TEPCOHAIBHBIX
JTAHHBIX PAOOTHUKOB M 00YyUaIOIMIKUXCS YUpeKACHUS SBIISIOTCS 3aMECTUTENb TUPEKTOPA
B COOTBETCTBHH C IIPUKA30M JUPEKTOPA YUPEIKICHHUS.
3.3.4. [lepcoHanpHble aHHbIE pAa0OTHHUKA OTPAXKAIOTCS B JIMYHOM KapTouke pabOTHUKA
(popma T-2), koTOpas 3amoiHsIETCs MOCce U3/IaHus MpUKa3a O ero nmprueme Ha padorTy.
3.3.5. IlepcoHanbHble JaHHBIE OOYYAIOLIErOCSd OTPAXAIOTCS B €ro JUYHOM Jele,
KOTOpO€  3alloJIHSeTCsl  Toclie  M3JaHus TIpHKa3a O €ero  3aducieHus B
VYupexaenue. Jluunpie nena oOydarommxca B andaBUTHOM mopsiake GopmMupyrorcs B
mamkax KJIaccoB, KOTOpBIE XPAHATCS B CHEIHAIBHO OOOPYIOBAHHBIX HECTOPAEMBIX
mkadax.

3.4. Ilepenaya nepcoOHAJbHBIX JAHHBIX.
34.1. Ilpm mepemadye TMEpPCOHAIBHBIX JaHHBIX CyOBEKTa ormeparop 00s3aH
cOOI0IaTh CIEMYIONTUE TPeOOBAHNS:
- He cooOmare TEpCOHaNbHBIE JaHHBIE CyOBEeKTa TpeThed CTOpoHE 0e3
MUCBMEHHOTO  corjlacusi CyOBeKTa WM €ro 3aKOHHOTO TMPEACTaBUTENS, 34
UCKITIOUEHHUEM CITy4aeB, KOTJa 3TO HEOOXOIMMO B MEJSAX MPEIYNPEKICHUS yTPO3bI
KU3HA M 3]I0POBBI0 CyOBEKTa, a TaKKe B ClydasX, MPEAYyCMOTPEHHBIX TpPYyTOBHIM
kojgekcom Poccuiickoit ®enepanyu  wWiM  HUHBIMH  (eepanbHBIMU  3aKOHAMHU.
- OpeaynpeauTh JIWll, TMOJYyYarolllUuX IMEePCOHANbHbIE JIaHHbIEe CYObEKTa, O TOM, YTO
AT JaHHbIE MOTYT OBITh HCHOJB30BaHbl JIMIIb B LENSAX, JJs KOTOPBIX OHH
coOOIIEHbl, U TpeOoBaThb OT H3THUX JUI[ MOATBEPXKACHUS TOTO, YTO STO MPABUIO
cobmoneno. Jluma, momydaroniye TEpPCOHANbHBIE JaHHBIE CYOBEKTa, OOS3aHBI
cobroaaTh TpeOOBaHUS KOHPUACHIINATBHOCTH;
- He co0O0IlaTh NEPCOHAIbHBIE JaHHBIE CyObEKTa B KOMMEPUECKHUX LeNaX O0e3 ero
MUCbMEHHOTO COTJIACHS;



- HE 3ampaluBaTh HMHPOPMAIMIO O COCTOSIHUM 3/I0pOBbS  pabOTHUKA, 3a
UCKIIIOYEHUEM TEX CBEACHUM, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUS UM TPYI0BOU () YHKIINY;
- TMepelaBaTh MEPCOHANbHBbIC JaHHbIE CYOBEKTa TMIPEACTABUTEISIM CYOBEKTOB B
MOPAAKE, YCTaHOBIEHHOM TpynoBbiM KoxekcoMm Poccuiickon @Denepauuu, u
OTpaHUYUBaTHL 3Ty HWH(OpPMANMIO TOJBKO TEMHU TNEPCOHAIBHBIMU  JaHHBIMU
cyOBeKTa, KOTOpbIE HEO0OXOIUMBI TUTS BBITIOJTHCHUS yKa3aHHBIMU
MPEJCTABUTEIIAMU UX (YHKIIHIA;
3.4.2. Bce wMepsl KOHQUIAEHIMAIBHOCTH Mpu cOope, oO0paboTKe M XpaHEHUU
NEePCOHANBHBIX JAHHBIX CYOBEKTa PACHpPOCTPAHSIIOTCS Kak Ha OyMa)kHbIe, TaKk W Ha
AJIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTEIHN UH(GOPMAIIUH.
3.4.3. BaytpeHHuil noctyn (DOCTyn BHYTPU YUpeXKIEHHUS) K MepCOHATbHBIM
naHHbIM cyObekTa. [IpaBo gocTyma K TMepCOHAIbHBIM JaHHBIM CYOBEKTa HMEIOT:
- TUPEKTOP;
- 3amecTtuTenu aupekropa no YBP u BP;
- I€JIOTIPOU3BOIUTEIID;
- HEMOCPEJCTBEHHBIC PYKOBOJMUTEIU IO HAIMPABICHHUIO JCATEIBHOCTH (IOCTYN K
NEePCOHANBHBIM  JIAHHBIM COTPYJIHUKOB, HEMOCPEJCTBEHHO HAXOASAIIUXCS B €ro
NOTYMHEHUHN );
- KJIACCHBIM PYKOBOJUTEND (IOCTYI K MEPCOHAIBHBIM JTaHHBIM OO0YYaIOUIUXCS CBOETO
KJIacCa B YAaCTH €ro Kacarouencs);
- yudTenb (IOCTYyn K HH(POpMAlMU, COJAEpXkAIlecss B KIACCHBIX >KypHallax TeX
KJIaCCOB, B KOTOPBIX OH BEJCT 3aHATHSI);
- caM CyObEKT, HOCUTENb JaHHBIX.
3.4.4. Bce COTPYIHHUKH, UMEIOIIUE JOCTYN K IEPCOHAIBHBIM JaHHBIM CyOBEKTOB,
00s13aHBI MOANUCATH COTJIANICHNE O Hepa3TIalleHUH MePCOHAIBHBIX TaHHbIX.
3.4.5. K uyuciay MaccoBBIX IMOTpeOUTENEH INMEepPCOHATBHBIX JTAaHHBIX BHE YUpEKICHUS
OTHOCSITCS roCcyJ1lapCTBEHHbBIE u HEroCyJapCTBEHHbIE GyHKIIHOHATBHBIC
CTPYKTYpbl: HAJOTOBbIE€ HWHCHEKLUHMH; MPABOOXPAHUTEIbHBIE OpPraHbl; OpPraHbl
CTaTUCTUKHU;  CTPAaxOBbIE  areHTCTBA;  BOEHKOMATHI,  OpraHbl  COLIMAIBHOTO
CTpPaxOBaHUS; MIEHCHOHHbIE boHAbI; noApa3aeiaeHus dbenepanbHbIX,
pecnyOIMKaHCKUX W MYHUIMNAIBHBIX ~ OpraHoOB  ympaBieHus.  Haazopno-
KOHTPOJFHBIE OpraHbl WMEIT JOCTYNl K wWH(OpManuu TOIBKO B cdepe cBoei
KOMIIETEHIUH.
3.4.6. Opranuzanuu, B KOTOpbIE CYOBEKT MOXKET OCYIIECTBIATh IMEPEUUCICHUS
JIEHEXKHBIX cpeAacTB (cTpaxoBbie OOIIecCTBa, HETOCYJAPCTBEHHBIE IEHCHOHHEIC
dboHmBI, OIarOTBOPUTEIBHBICE OpTaHU3ANWMH, KPEAUTHBIC YUPEKICHHUS) MOTYT
MOJIYYUTh JIOCTYIl K TME€PCOHAIBHBIM JaHHBIM CYOBEKTa TOJIBKO B CiIydae ero
MMCbMEHHOTO pa3pelICHuUs.

3.5. YHUYTOXEHUE NTePCOHATBHBIX TaAHHBIX



3.5.1. TIlepcoHanbHble JaHHbIE CYOBEKTOB XpAHITCA HE JOJIbIIE, YEeM JTOTO
TpeOYIOT L€ UX OOpabOTKH, W OHMU MOJICKAT YHUUYTOXKEHHUIO MO JOCTHUKEHUU
1esneil o00paboTKU WK B Cilydae yTpaThl HEOOXOIUMOCTHU B UX JOCTUKEHHUU.

3.5.2. JIOKyMEHTBI, COAEpXkallue IMEPCOHANBHBIE JaHHBIC, MOMJIEKAT XPAHCHUIO M
VHUYTOXKEHUIO B MOPSAKE, MPEAYCMOTPEHHOM apXWBHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaunm.

4. IlpaBa cy0beKTOB NEPCOHAJIBHBIX JAHHBIX M0 00€CTIeYeHHU 0 3AIUTHI
NMEePCOHATbHBIX TAHHBIX

4.1. B mnemsx oOecrieuyeHus 3alluThl TMEPCOHAIBHBIX JAHHBIX CYOBEKTHI HMEIOT
paBo:
- MIOJy4aTh MOJHYI0 UHPOPMAIIMIO O CBOUX MEPCOHANBHBIX TaHHBIX U 00paboTKe
ATUX JAHHBIX (B TOM YHCJIE aBTOMAaTU3UPOBAHHOMN ),
- OCYHIECTBISITH CBOOOJHBIA OECIJIATHBIA JOCTYl K CBOUM TMEPCOHAIBHBIM
JAHHBIM, BKJIIOYas TIpaBO TMOJydYaTh KOMHHM JIIOOOW  3amucH, cojepiKamien
NepCOHANbHBIC JaHHbIE PAOOTHHKA, 3a HCKIIOYEHHEM CIy4aeB, MPETyCMOTPEHHBIX
3aKOHO/IATEIILCTBOM;
- TpeboBaTh HCKJIIOUCHHS WM HUCTPABJICHUS  HEBEPHBIX WM  HEMOJHBIX
NEePCOHANBHBIX JAHHBIX, a TaKXe JaHHBIX, OOpaOOTaHHBIX C HapYIICHUEM
3aKOHOJIATENIbCTBA;
- NpU OTKa3ze oreparopa WIM YINOJHOMOYEHHOIO WM JIMIA WCKIIOYUTh WIH
UCIPAaBUTh TEPCOHAJIbHBIE JaHHbIE CyOBEKTa - 3asBUTh B NUCBMEHHON (Qopme o
CBOEM HECOTJIacuH, NpEe/ICTaBUB COOTBETCTBYIOIIEE 000CHOBaHMUE;
- JIOTIOJIHUTH TIEPCOHANIbHBIC JAHHBIE OIEHOYHOTO XapakTepa 3asBICHUEM,
BBIPYKAIOIIIUM €0 COOCTBEHHYIO TOUKY 3PEHUS;
- TpeOoBaTh OT oOmeparopa WM YIOJIHOMOYEHHOTO UM JIMIA YBEIOMJICHHS BCEX
JUI, KOTOPHIM paHee ObUIM COOOIIEHBI HEBEPHBIE WM HEIOJHBIE TEePCOHAIbHBIC
JaHHbIE CcyObeKkTa, 000 BCeX TMPOU3BEACHHBIX B HHUX HM3MEHCHHSIX WU
WCKITIOUCHUSX U3 HUX;
- oOxanoBaTh B Cyd JIOObIe HENMPAaBOMEpPHBIE JEWCTBUA WM Oe3/elicTBHe
ormepaTopa WM  YIOJHOMOYEHHOTO WM JMIIA Tpu 00paboTKe U  3alluTe
MEPCOHANBHBIX TAHHBIX CyOBEKTa.

5. O0s13aHHOCTH Cy0beKTOB NMEPCOHAJIBHBIX IAHHBIX H OllepaTopa
5.1. B mensx obecrnedeHHus TOCTOBEPHOCTH TIEPCOHATBHBIX JaHHBIX PAOOTHUKH
00SI3aHBI:
5.1.1. mpu mnpuemMe Ha paboTy B YupexAeHUE MPEIACTABIATh YHOJIHOMOYEHHBIM
paboTHUKaM YupekJeHUs JIOCTOBEpHbIE CBEJEHUA O cebe B Mopsake U oObeMme,
MpeayCMOTPEHHOM 3aKOHOIATENbCTBOM Poccuiickoit denepanum.



5.1.2. B cinyyae HU3MEHEHHMS NEPCOHAJIBHBIX JaHHBIX paOOTHUKA: (pamMuius, HuMs,
OTYECTBO, A/IPEC MECTA >KUTEIbCTBA, NACIIOPTHHIE TaHHbIE, CBEAEHUS 00 00pa30BaHMH,
COCTOSIHUM 370pOBbs (BCJIEACTBUE BBISBICHHUS B COOTBETCTBHUM C MEIMIIMHCKUM
3aKJIIOYEHUEM IMPOTHUBOIOKA3aHUM JUIsl BBINOJHEHUS PA0OOTHUKOM €ro JIOJKHOCTHBIX,
TPYJIOBBIX 00513aHHOCTEH M T.I1.) COOOIIaTh 00 3TOM B T€UEHHE 5 pabouux JHEH ¢ AaThl
UX U3MEHECHUM.

5.2. B nensix obecrieyeHus 1OCTOBEPHOCTH MEPCOHATBHBIX TAHHBIX 00YUYaIOIINXCS:
5.2.1. poapurtenu, 3aKOHHbIE MPEJCTABUTENN HECOBEPIIEHHOJETHUX O0YYarOUIuXcsl MpH
npuemMe B YUpekJIeHUEe NpPelOoCTaBIsAI0T YIOJHOMOUYEHHBIM PaOOTHUKAM YUpexAeHUS
JOCTOBEPHBIC CBEACHHUS 0 ceOe (CBOMX HECOBEPIICHHOJICTHUX JCTSX).

5.2.2. B cnyyae W3MEHEHHUs CBEJEHUM, COCTABJISIOUIMX TNEPCOHAJIbHbBIC JaHHBIC
HECOBEPILIEHHOJIETHET0 oOyuaromierocs crapiue 14 ner, oH o0s3aH B Teuenue 10 nuei
COOOIIUTH 00 3TOM YIOJHOMOUYEHHOMY PAOOTHHUKY Y UpPEKIACHHUS.

5.2.3. B cnyyae W3MEHEHHUs CBEJEHUM, COCTABJISIOUIMX TNEPCOHAJIbHbBIE JdaHHBIC
oOy4aromierocsi, poaAUTeaN (3aKOHHBIE TMPEACTaBUTENN) HECOBEPIICHHOJIETHErO
oOyudarolierocsi B Bo3pacte 10 14 jeT o0s3aHbl B T€UEHHUE MecAIlla COOOIUTh 00 3TOM
YIIOJTHOMOYEHHOMY PA0OTHUKY YUpEXKICHHUS .

6. O0sI3aHHOCTH ONepPaTOPa MO 3aIUTE MEPCOHATIBHBIX TaHHBIX
6.1. Jlns 3amuThl MEpPCOHANBHBIX JAHHBIX CYOBEKTOB  OMepaTtop 00s3aH:
6.1.1. 3a cBoifi cuer oOecneyuTh 3alIUTY T[EPCOHAIBHBIX JTAaHHBIX CYOBEKTa OT
HEIIPAaBOMEPHOTO WX MCIHOJb30BAHUS WJM YTpPaTbl B TOPSJAKE, YCTAHOBIEHHOM
3aKOHOAaTeNIbcTBOM Poccuiickolt dhenepanuu,
6.1.2. o3HAaKOMHTH paOOTHHKA WM €T0 NpeacTaBuTeNel ¢ HactosamuM [lonoxxeHueM u
€ro mpaBaMu B 00JIACTH 3aIIUTHI IEPCOHAIIBHBIX JTAHHBIX MO/ PACIIUCKY;
6.1.3. mo 3ampocy 03HAaKOMHThH CYOBEKTa MEPCOHAIBHBIX MAHHBIX, HE SBIISIONIECTOCS
pabOTHUKOM, WJIM B Cllydae HEJIEECIOCOOHOCTH JHUOO  HECOBEPIICHHOICTHUS
CyOBeKTa, €ro 3aKOHHBIX TMpeacTaBuTeNeidl ¢ HacrosumMm [lojmokeHueM U €ro
MpaBaMu B 00JIACTH 3aIIUTHI IEPCOHABHBIX TAHHBIX;
6.1.4. ocymecTBIATh Tiepenadyy TEPCOHANBHBIX JIaHHBIX CyYOBEKTa TOJIBKO B
cooTBeTcTBUM ¢ HactossmuM [lomoxeHueM u  3akoHoAaTesbcTBOM Pocculickon
denepanuu;
6.1.5. mpemocTaBIsATH TMEPCOHANBHBIE JaHHBIE CYOBEKTa TOJBKO YIOJIHOMOYECHHBIM
JUIAM M TOJNBKO B TOW YacTH, KOTOpas HEOOXOAMMa WM JJisi BBITIOJHEHUS WX
TPYJIOBBIX 00si3aHHOCTEH B COOTBETCTBUU ¢ HacTosimuMm  llonoxxkenwem
3aKOHOaTesbCcTBOM Poccuiickoit @enepannu u HactossuM [lonoxxenuem;
6.1.6. oOecreunTh CyOBEKTY CBOOOMHBINA OCCIUIATHBIN JTOCTYN K CBOMM IEPCOHAITBHBIM
JAHHBIM, BKJIIOYas MPaBO Ha IMOJYyYEHHE KOMHM J0OO0W 3amucu, colepxaiied ero
NepcoHalbHbIE  JaHHBIE, 32  MCKIIOUYEHHEM  CJIydaeB,  MPEeIyCMOTPEHHBIX
3aKOHO/IATEIbCTBOM;



6.1.7. mo TpeboBaHUIO CyOBEKTa MU €ro 3aKOHHOTO MPE/ICTABUTENS MIPEIOCTABUTh EMY
MOJIHYIO MH(OPMAIIHMIO O €T0 MEePCOHATBHBIX IAHHBIX U 00pa00TKE ITUX JAHHBIX.

6.2. CyOBbeKT TNEpPCOHANBHBIX JAHHBIX WJIM €ro 3aKOHHBIA MPEICTABUTEINb
o0s13yeTcs MpPEeAOCTaBIATh nepCcOHaIbHBIC JTaHHBIE, COOTBETCTBYIOIIINE
JNEUCTBUTEIILHOCTH.

6.3. Ecuu nepcoHanbHbIE TaHHBIEC TIOJYYEHBI HE OT CYObEKTa MEPCOHAIBHBIX JAHHBIX,
orepaTop, 3a MCKIIOUEHHEM CJIy4aeB MpeayCMOTPEHHBIX DefepaibHbIM 3aKOHOM, 10
Hayajga oOpabOTKM TaKUX IMEpPCOHAJIBHBIX JaHHBIX O00s3aH MPEJOCTaBUTHh CYOBEKTY
MEePCOHATBHBIX JIAHHBIX CJICAYIONYI0 HH(OPMAIIHIO:

l.HaumeHoBaHue MO0 damuiinsi, UMs, OTYECTBO W aJpec oleparopa JIUOO €ro
peCTaBUTEIS;

2.11e1b 00pabOTKY MEePCOHATBHBIX JIAHHBIX U €€ MPAaBOBOE OCHOBAHMUE;

3.pamunus, uMms, oT4yecTBO (U3UYECKOr0 JIMIa WIM HAMMEHOBAaHUE IOPUIUYECKOTO
JIUIa, OTBETCTBEHHBIX 3a OpPraHU3AIMI0 00pabOTKU MEPCOHANBHBIX JTAHHBIX U HOMEpa
UX DJICKTPOHHOM TOYTHI;

4.1ata Havyayia 00pabOTKU EPCOHANTBHBIX JAHHBIX;

5.CpOK WUJK YCJIOBHE TIPEKpaIieHrs 00paboTKH MePCOHATBHBIX IAHHBIX;

6.cBeicHUST O HAIMYUU WM 00 OTCYTCTBUM TPAHCTPAHUYHOM Mepenadn MepCcoHaTbHBIX
JAHHBIX B TIpoliecce UX 00paboTKH;

7.pamunus, uMs, OTYECTBO (PU3UYECKOTO JHIA WIM HAUMEHOBAHUE HOPHUIUYECKOTO
JTUIa, UMEIMUX J0CTyn W (MJIM) OCYIIECTBIAIONIMX Ha OCHOBAHMM JIOTOBOpa
00paboOTKy TMEepCOHANBHBIX JAHHBIX, COJEPXKAIIUXCS B TOCYJapCTBEHHOW W
MYHUIIUTIAIBHON WH()OPMAIITMOHHON CUCTEME;

8.cBeieHUsT 00 oOecriedeHUH 0e30MMacHOCTH NEPCOHAIBHBIX JIAHHBIX B COOTBETCTBUU C
TpeOOBaHUAMH K 3aIIUTE MEPCOHATIBHBIX AHHBIX, YCTAHOBJICHHBIMU [IpaBUTENTHCTBOM
Poccwuiickoit @enepanumu.

7. OTBETCTBEHHOCTH 32 HAPYIIEHUE HOPM, PerYJIUPYIOIINX 00PadOTKY U
3alIUTY NEePCOHAJBHBIX TaHHBIX

7.1. PykoBoauTenb, paspelarolifii TOCTYIl COTPYIHHKA K KOHQUIECHIIUATHHOMY
JOKYMEHTY, COAEpXkalleMy [E€PCOHAJIbHbIC  JIaHHBIC, HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTb 32 JAHHOE PA3PEIICHUE.

7.2. Jlvuiia, BUHOBHbIE B HAapyIIEHUU HOPM, PETYIHUPYIOIIUX MOIy4YeHHE, 00pabOTKy
U 3alUTy TEpPCOHAIBHBIX JAaHHBIX, MPHUBICKAIOTCA K JUCHUIUIMHAPHON U
MaTepuagbHOW  OTBETCTBEHHOCTH B  TMOPAJAKE, YCTAaHOBJIEHHOM  TpyaoBbIM
kozekcoM Poccuiickoit deneparuu M WHBIMH (QeAepaTbHBIMU 3aKOHAMHU, a TaKKE
MPUBIIEKAIOTCS K  TPaXXJaHCKO-TIIPABOBOM, aAMHUHUCTPATUBHOM W  YrOJIOBHOU
OTBETCTBEHHOCTH B MOPSIAKE, YCTAHOBIEHHOM (peepaibHbIMU 3aKOHAMMU.



